
[image: image2.bmp]ACS 2012-13 Student Chapter Report
{Insert Chapter Name Here}










Checklist of Report Content

Sections, Activities, & Events Used in Chapter Evaluation

Section I – Chapter Background Information

· (A) Chapter, Departmental, & Institutional Data

· (B) ACS Student Chapter Members

· (C) Overall Chapter Assessment

Section II – Chapter Service

· (A) Local K-12 Students
· (B) General Community
· (C) Department/College Service

· (D) National Chemistry Week/Mole Day/Earth Day

Section III – Professional/Chapter Development
· (A) Planning/Attending Scientific Meetings
· (B) Speakers/Tours/Field Trips
· (C) Social Functions

· (D) Local Section Interaction

Section IV – Chapter Business

· (A) Chapter Recruitment & Retention
· (B) Communication
· (C) Funding
· (D) Chapter Business Meetings

Section V (optional) – Green Chemistry
· List of Requirements (Eligible & Ineligible Activities)
· Green Chemistry Template
Section I – Chapter Background Information: {Insert Chapter Name here}

Please provide information about your ACS student chapter in the tables and summary boxes below. This information is vital for enabling reviewers to understand basic characteristics of your chapter, department, and institution. Incorrect or missing information will limit the chapter report reviewers’ ability to fully access the scope and range of your activities. You will need to complete 3 sections below, outlining:  (A) chapter, departmental, and institutional data; (B) ACS student chapter members; and (C) your overall chapter assessment. 
	
	Number of ACS student members (those who submitted an application to ACS)


	
	Total number of chapter members (SM and non-SM)

	
	Total number of undergraduates in the college or university

	
	Number of undergraduates majoring in chemistry

	
	Number of chemistry faculty


A. Chapter, Departmental, & Institutional Data
Please consult with your department chair or Registrar’s Office to obtain accurate numbers (for institutional and departmental data). 

B. ACS Student Chapter Members
Please list at least six of your ACS student members. Also include their ACS student member numbers and indicate if they held a chapter office. We encourage you to upload a roster as an attachment to your report submission, if possible. Your chapter must have at least six national student members to qualify for a chapter award or grants.

	Name of student member
	ACS number
	2012-13 office held
	Name of student member
	ACS number
	2012-13 office held

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Section I (cont.) – Chapter Background Information: {Insert Chapter Name here}
C. Overall Chapter Assessment 
Using the questions listed below please provide an overall assessment of your chapter’s activities for the 2012-2013 academic year. Assessments should cover the student and faculty perspective. 

· What were the major objectives of your chapter during 2012-13?  

· In which areas did you succeed?  

· How did your chapter members benefit from the activities in 2012-13?  

· What problems did your chapter encounter during 2012-13 and how did your chapter resolve these problems?

	


Section II - Chapter Service: {Insert Chapter Name here}
Please list and describe all community service and/or public outreach programs. Chapter reviews are based on the complete list of activities in all four service categories, which include services provided to:  (A) local K-12 students; (B) the general community; and (C) the department/college. Category (D) includes all events, activities, and services provided during National Chemistry Week/Mole Day/Earth Day. You may include up to two pieces of supporting documentation for each service category with your report, and each should be labeled with the corresponding activity name.
If you administered a Community Interaction Grant (CIG) Grant program or an Innovative Activities Grant (IAG) program relevant to any of these categories, please include details in the summary boxes provided. 

A. Local K-12 Students 
Please list all activities your chapter did to encourage younger students to learn science. Did you lead hands-on activities for elementary or middle school students (Kids & Chemistry)? Did you interact with or mentor high school students? If so, were they involved with an ACS High School Chemistry Club? You may expand the table to accommodate more activities if needed. 
	Date
	Number of Student Member Chapter Participants
	Number of non-Student Member Chapter Participants 
	Number of Faculty Participants
	Name of Event/Location
	Number served by your activity
	Was the activity planned by the chapter?
	Did you interact with an ACS High School Chem. Club?*

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


*If yes, please be sure to include the name of the high school chemistry club.
	


Please provide a brief summary of your work with the elementary, middle, and high schools in your area. 
Section II (cont.) – Chapter Service: {Insert Chapter Name here}
B. General Community

How did you serve the community? How did you promote the positive image of chemistry? You may expand the table to accommodate more activities if needed.
	Date
	Number of Student Member Chapter Participants
	Number of non-Student Member Chapter Participants 
	Number of Faculty Participants
	Name of Event/Location
	Number served by your activity
	Was the activity planned by the chapter?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please provide a brief summary of your general community service activities.  

	


Section II (cont.) – Chapter Service: {Insert Chapter Name here}
C. Department/College Service 
Did your chapter plan or participate in any departmental activities (e.g. tutoring programs, visiting with departmental speakers, career fairs, mock interview sessions, résumé reviews) or any campus-wide activities? You may expand the table to accommodate more activities if needed.
	Date
	Number of Student Member Chapter Participants
	Number of non-Student Member Chapter Participants 
	Number of Faculty Participants
	Name of Event/Location
	Number served by your activity
	Was the activity planned by the chapter?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please provide a brief summary of your department/college service activities. 

	


Section II (cont.) – Chapter Service: {Insert Chapter Name here}
D. National Chemistry Week/Mole Day/Earth Day 
Please list all NCW/Mole Day/Earth Day specific events here. What role did your chapter play in the promotion of National Chemistry Week, Mole Day, or Earth Day? How many persons were served during your activities?  Include information on how you used the ACS Office of Community Activities, if applicable. You may expand the table to accommodate more activities if needed.

	Date
	Number of Student Member Chapter Participants
	Number of non-Student Member Chapter Participants 
	Number of Faculty Participants
	Name of Event/Location
	Number served by your activity
	Was the activity planned by the chapter?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please provide a brief summary of your National Chemistry Week/Mole Day/Earth Day activities.  

	


Section III – Professional/Chapter Development: {Insert Chapter Name here}
Please list and describe all activities and events that have contributed to chapter and professional development. Chapter reviews will be based on the complete list of activities in all four development categories, which include:  (A) planning/attending scientific meetings; (B) speakers/tours/field trip; (C) social functions; and (D) local section interaction. You may include up to two pieces of supporting documentation for each development category with your report, and each should be labeled with the corresponding activity name.
A. Planning/Attending Scientific Meetings
Please list any scientific meetings (national, regional, or local) that your chapter attended, planned, or hosted. Please note the professional organizations with which the events were affiliated, if applicable.  In the summary box, include the names of students in your chapter who presented at events attended by the chapter, and indicate if their presentation was research- or chapter-related. Only chapter-related scientific meeting attendance should be listed, not individual student conference attendance. You may expand the table to accommodate more activities if needed.
	Date
	Number of Student Member Chapter Participants
	Number of non-Student Member Chapter Participants 
	Number of Faculty Participants
	Name of Event/Location
	Number served by your activity
	Was the activity planned by the chapter?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please provide a brief summary of your scientific meeting activities.  

	


Section III (cont.) – Professional/Chapter Development: {Insert Chapter Name here}
B. Speakers/Tours/Field Trips
Please list the name and affiliation of each speaker and the title of his/her presentation. Please list the name and location of the companies, institutions, or organizations you visited for field trips or tours.  Technical meeting and conference speakers should not be included here; please list those in the scientific meeting category (Section III-A). You may expand the table to accommodate more activities if needed.

	Date
	Number of Student Member Chapter Participants
	Number of non-Student Member Chapter Participants 
	Number of Faculty Participants
	Name of Event/Location
	Number served by your activity
	Was the activity planned by the chapter?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please provide a brief summary of your speakers/tours/field trips. Please describe how these activities assisted chapter members with building their professional development skills.  
	


Section III (cont.) – Professional/Chapter Development: {Insert Chapter Name here}
C. Social Functions 
Please list the social functions that were part of your yearly chapter activities. Social activities include events such as holiday or back-to-school parties, bowling or skating events, dances, banquets, etc. You may expand the table to accommodate more activities if needed.
	Date
	Number of Student Member Chapter Participants
	Number of non-Student Member Chapter Participants 
	Number of Faculty Participants
	Name of Event/Location
	Number served by your activity
	Was the activity planned by the chapter?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please provide a few details about your social events including how they help to boost chapter morale and encourage chapter and faculty participation. 

	


Section III (cont.) – Professional/Chapter Development: {Insert Chapter Name here}
D. Local Section Interaction
Briefly describe any interactions that your chapter has had with your ACS Local Section. If you have not worked with your Local Section, please list the barriers that prevent these interactions. Also, please include any suggestions that might be passed along to ACS Local Sections that are looking for more ways to interact with student chapters.  
NOTE: Although we are aware of the many possible barriers between student chapters and local sections (i.e. geographic distance or an inactive local section), you are expected to at least attempt to build this interaction.
 Local sections can be a valuable resource for student chapters, and initiating this interaction could result in your local section providing your chapter with additional  financial support, ideas for events and activities, the necessary resources for hosting meetings and conferences at your school, networking opportunities, and a connection to the larger chemical community. Because local sections can potentially offer many significant contributions to your chapter, we now ask that you build the objective of initiating and maintaining this interaction into your chapter goals and that you provide details of your attempts, successes, and/or obstacles.
	


Section IV – Chapter Business: {Insert Chapter Name here}
Please list and describe chapter business elements. Chapters will be reviewed in four business categories, which include:  (A) chapter recruitment & retention; (B) communication; (C) funding; and (D) chapter business meetings. You may include up to two pieces of supporting documentation for each chapter business category with your report, and each should be labeled with the corresponding activity name.
A. Chapter Recruitment & Retention
Please provide a brief summary of your recruitment and retention efforts.
	


B. Communication
Briefly describe how your chapter communicated about its meetings and activities to chapter members and the general public. You should include information about your webpage, media coverage of events, flyers, e-mails, etc. Also, discuss the effectiveness of your communication efforts.
	


Section IV (cont.) – Chapter Business: {Insert Chapter Name here}

C. Funding
Briefly describe any funding that was provided to your chapter (e.g., from the department), along with any funds that you raised through various activities, including proposal writing (IAG, CIG, NMTG, grant funding should be included). In the description you should include the amount of money that was raised or provided, and how this funding was spent.  

Upload the Chapter Finances template. To complete this section, please complete and upload a chapter finances spreadsheet using one of the spreadsheets available posted on the chapter page of www.acs.org/undergrad and in Manuscript Central, or you can create your own template. Your chapter finances spreadsheet should only be uploaded as a supplemental document and referred to in your description provided below. Please do not include your finances spreadsheet in this document.
	


Section IV (cont.) – Chapter Business: {Insert Chapter Name here}

D. Chapter Business Meetings
Please list the executive committee and chapter business meetings that were held.  In the Purpose of Meeting column, please list the major goals of the meeting—i.e., to elect of officers; to plan for the April outreach activity; to plan for the holiday party. You may expand the table to accommodate more meetings if needed.

	Date
	Number of Student Member Chapter Participants
	Number of non-Student Member Chapter Participants 
	Number of Faculty Participants
	Purpose of Meeting

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please discuss the effectiveness of your meetings—were you able to accomplish your goals? Describe how your chapter meetings assisted chapter members with developing leadership skills.  Include any incentives that your chapter provided to encourage attendance at chapter meetings.

	


Section V (optional) – Green Chemistry: {Insert Chapter Name here}
Eligibility
Student involvement in green chemistry principles and practices is essential to the integration of environmentally benign technologies in academia and industry. ACS student chapters may be recognized as a green chemistry chapter by engaging in at least three green chemistry activities during the academic year. Below are activities and events that qualify as green chemistry efforts.


Activities Ineligible for Green Chemistry Award

(can still be implemented in other categories)

Please reference the Green Chemistry Institute webpage for more information or e-mail gci@acs.org. 
Section V (optional) – Green Chemistry: {Insert Chapter Name here}
The green chemistry section is optional. To be recognized as a Green Chemistry Chapter, student chapters must engage in a least three different types of green chemistry activities during the academic year. You may expand the table to accommodate more activities if needed.
NOTE: You can repeat activities in this section that you report in other categories (i.e. conferences, community outreach). This category will only be used to determine Green Chemistry Chapter status. It will not be used to determine overall student chapter award status.  

	Date
	Number of Student Member Chapter Participants
	Number of non-Student Member Chapter Participants 
	Number of Faculty Participants
	Name of Event/Location
	Number served by your activity
	Was the activity planned by the chapter?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please provide a detailed summary of a minimum of three green chemistry activities, including a two-three sentence explanation of why you think each activity qualifies as green chemistry. The ACS Green Chemistry Institute will use this information to determine if your activities qualify as green chemistry. You may include up to three pieces of supporting documentation (i.e. speaker abstracts) for this category with your report.  Please label with the name of the activity.
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General Instructions








Reports must be submitted by:


**MAY 22, 2013**


to


� HYPERLINK "http://mc.manuscriptcentral.com/saacs" ��Manuscript Central�





Please document your activities for each category in the tables below. It is strongly recommended that you use the form provided to ensure that reviewers can easily extract the necessary information needed for a concise review. Chapters that do not use the designated form will not be eligible for an award.








Please read the directions carefully for each section as the guidelines differ by category. 


(Each table generally requires the following information per event listed):











Report Writing Tips   from inchemistry:


“�HYPERLINK "http://portal.acs.org/portal/PublicWebSite/education/students/college/inchemistry/CNBP_024610"��Writing Chapter Reports: Gleaning Value from the Effort�” (April/May 2009)


“�HYPERLINK "http://portal.acs.org/portal/PublicWebSite/education/students/college/inchemistry/CNBP_024608"��The Lowdown on Chapter Reports�” (February/March 2010)





date of the event 


number of student members who participated


number of other chapter members who participated


number of faculty members who participated


descriptive title/name and location of event


number of people served by your activity (i.e., number in attendance) 


whether or not the student chapter planned each event or activity 








NOTE: It is imperative that all columns in tables are completed for each documented activity. No event or activity is permitted to be listed under multiple categories, unless it also qualifies as “Green Chemistry.” 








Resources & Contacts


� HYPERLINK "http://www.acs.org/undergrad" ��Chapter Report Forms�


� HYPERLINK "http://mc.manuscriptcentral.com/saacs" ��Manuscript Central�


(online report submission system)


� HYPERLINK "mailto:undergrad@acs.org" ��Undergraduate Programs Office�


E-mail: undergrad@acs.org


Phone: 800-227-5558 x4480





In most instances, no more than two pieces of supporting documentation should be submitted for each category. All supporting documents should be uploaded separately – not inserted in this form – in Manuscript Central. Only text and image files are allowed. All documents (report, images, etc.) must fit within the 2.5 MB storage limit that is allotted to each chapter.








The Undergraduate Programs Office will extract images from reports for the award video presentation and for inChemistry magazine; however, only digital photos that are at least 300 dpi can be used for these purposes. Please send high resolution photos separately by e-mail or on a CD.








REPORTS DUE: 


MAY 22, 2013





Although you have until May 22 to complete your report, we suggest using this checklist and the report template to keep a record of your events throughout the year as they occur.








A Suggestion from the Undergraduate Programs Office:





Give green chemistry demos


Lead green chemistry “hands on” experiments


Educate community regarding “green products”


Show Inconvenient Truth movie and discuss how the 12 Principles of Green Chemistry relate to issues raised in the movie


Display about green chemistry at  a local mall





Run a Student chapter led lecture series on green chemistry topics


Organize and host a green chemistry speaker


Visit hydrogen powered cars and discuss the pollution prevention pros and cons 


Hold debate on global warming and tie in the concepts of green chemistry


Attend green chemistry presentations/lectures at a National/Regional Meeting


Take a field trip to a green chemistry facility or factory


Take a field trip to a LEED certified green building or house and learn about the green chemistry principles incorporated into the building materials


Attend a green chemistry workshop 





Develop a green chemistry website


Make a green chemistry bulletin board


Pass out green chemistry buttons, brochures, etc.


Present a green chemistry poster at a national/regional meeting


Promote green chemistry on campus


Run a green chemistry scavenger hunt


Create and distribute “green rating” handouts


Make green chemistry t-shirts and use to teach around the campus


Create and distribute a green chemistry newsletter





Community Outreach





Awareness





Activities





Park, stream, road or other clean-up


Recycling drive


Water monitoring


Same web page/newsletter/bulletin board as previous year


Earth Day celebration without green chemistry component specified


Any activity with only one member involved


Attending 3 talks by home university professors











