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Welcome

• Overview of Today’s Event

• Ground Rules
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Agenda 

Opening Remarks

“Local Section Annual Report Overview & Training” presentation by ACS 
staff, William Meruvia and Mark O’Brien

Question & Answer

Closing Remarks



Local Section Annual 
Report Overview and 

Training Webinar 
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Why Do Local Sections Submit 
Annual Reports?

• To review your activities during the past year, evaluate your programs, 
and highlight areas for possible growth

• To communicate your accomplishments in relation to the overall goals of 
ACS to the Local Section Activities Committee (LSAC), 

• To keep a record of current experiences for the benefit of future leaders in 
your local section.
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Why Do Local Sections Submit 
Annual Reports?

• To share successes to assist other local sections, divisions, and 
international chapters in program and activity planning

• To self-nominate for the Outstanding Performance and ChemLuminary  
Awards

• To fulfill requirements in the ACS Governing Documents

• To meet the requirement to receive your annual allotment
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Who Prepares the Annual Report?

• Executive committee and councilors consult to assign responsibilities 
for completing annual report forms, event summaries, and ChemLuminary 
award nominations.

• Treasurers assure the Financial Report is complete and accurate

• Chair assure the Annual Report is complete and submits reports for 
approval.

• Councilor approves and submits the report.
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Annual Report Components

• Administration Form  (Required)
– Governance, Organization, Communication, Outstanding Performance 

Nomination, Supporting Materials

• Financial Form (Required)
– Revenues, Expenses, Budget, Tax Information, Supporting Materials

• Event(s) (Optional)
– Overview, Participation, Expenses, Supporting Materials

• ChemLuminary Nominations (Optional)
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Annual Report Timeline

• November 1: Community Connection Opens for Annual Report 
Submissions

• February 15: Annual Report Due, Outstanding Performance & 
ChemLuminary Awards Deadlines

• Year-Round: Events may be Submitted Year-Round (Planning or 
Completed

• March: Allotments Paid

• March – June: LSAC Reviews Annual Report Submissions

• August: Annual Report Reviews Available via Community Connection
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Consider Your Personal Style

Time/Effort graph supplied by the ACS Leadership Development System® , used with permission. 

10American Chemical Society



ChemLuminary Award Nominations

• Submit your event and nominations by 
February 15 to be eligible for ChemLuminary 
Awards

• 49 awards sponsored by 24 ACS Committees

• Recognizing individual events, programming 
and activies

• ChemLuminary Awards presented as the ACS 
Fall Meeting.
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Outstanding Performance Award
• Presented annually to local sections in each size 

category.

• Award is based solely of the annual report 
“package” that is submitted. 

– Annual report, events, supplemental materials.

• Self-nomination tab on Administration form

• Must meet February 15 Deadline for all 
submissions.
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Local Section Size Categories for 
Outstanding Performance

  Number of Members

• Small  50-199 

• Medium Small  200-449 

• Medium  450-599 

• Medium Large  600-999 

• Large  1,000 – 1,999 

• Very Large  2,000+
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Annual Report Reviews
LSAC Reviews All Annual Report Submissions to:

• Identify interesting, successful activities

• Identify areas of concerns

• Provide encouragement and constructive feedback

• Provide feedback for LSAC programs

• Determine alignment with ACS Strategic Goals 

• Determine alignment with section bylaws

• Review Budget to ensure fiscal responsibility and health

Reviewer Comments Appended to the Annual Report Form

14American Chemical Society



Submitting Your Annual Report 
Via Community Connection
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Accessing Community Connection

• Access ACS Community Connection:
– https://www.acs.org/content/acs/en/officer-toolkit/operations/annual-

reporting.html

– Login with ACS ID and Password

• All 2023 and 2024 Officers have access to Community Connection

• The Local Section Chair may request additional login access by sending a 
request to connection@acs.org
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Community Connection User Roles

• Contributor (Chair, Chair-Elect, Secretary, Treasurer and Other Designees)
– Edit, Save and Submit All Forms

– Submit Events and Self-Nominates for ChemLuminary Awards

• Approver (Councilors)
– Same as Contributor 

– Reviews and Submits Administration and Financial Reports
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Dashboard Overview and 
Navigation

• Annual Report Forms

• Event Forms

• ChemLuminary Awards

• Officers

• FORMS Archive 
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Dashboard Controls:

1. Year

2. Local Section

3. Admin Form

4. Financial Form

1

3

2
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1:Print/Preview 
Annual Report

2. Print/Preview 
Financial Report

Tip: Print a blank 
copy of the forms to 
review all questions in 
advance. (PDF)

1

2
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1. Tabs and Status 
Indicator

2. Questions for Annual 
Report
• Short/Long 

answer, radio 
button, check box.

3. Submit Form for 
Approval 

1

2

3
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1. Save and Continue

1
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1. Outstanding 
Performance 
Nomination

2. Response
2

1
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1. Create an Event

1
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Event Form 
Submission
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1.Planning Stage 
(Default)

2.Change to Mark as 
Complete

2

1
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1. Print, Preview, 
Edit Event

2. Nominate Event 
for Award

1

2
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1. Nominate Event 
for Award

1
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1. List of Awards

1
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QUESTIONS?
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Please take our quick survey



Upcoming Webinar: 
Welcome New Volunteers 

• What: Welcome new Local Section volunteers and 
a sneak peek at LDI 2024 sessions

• When: Hosted Virtually on January 17, 2024 at 
1pm ET

• Future Webinar Schedule: 
https://www.acs.org/officer-toolkit/acs-local-
sections-monthly-webinar-series.html 

https://www.acs.org/officer-toolkit/acs-local-sections-monthly-webinar-series.html
https://www.acs.org/officer-toolkit/acs-local-sections-monthly-webinar-series.html


Registration Open

ACS Leadership Institute
January 26-28, 2024

Westin Peachtree Plaza Hotel
Atlanta, GA 



Thank you!
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