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Links and Resources

If you have questions or technical trouble, please email CPT@acs.org. 

• CPARS Institution Portal Sign-In

• 2023 Guidelines for ACS Approval

• CPARS Information & Training

• Information on maintaining ACS approval

mailto:CPT@acs.org
https://institution.acs.org/institution
https://www.acs.org/education/policies/acs-approval-program/guidelines.html
https://www.acs.org/education/policies/acs-approval-program/cpars.html
https://www.acs.org/education/policies/acs-approval-program/maintain.html
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Navigating the Report Form

4

Jump to each section by clicking the breadcrumbs 

at the top of each page.

Sections can be completed in any order. You do 

NOT need to finish one page to move to the next. 

(Be sure to save your work!)

Save and continue the report using these buttons at 

the bottom-right of each page.



Institutional Information & Survey
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This will be pre-filled 

based on what you’ve 

provided in CPARS. 

Please email 

CPT@acs.org with any 

necessary changes.

These survey questions 

allow ACS to collect and 

report data specific to the 

chemistry higher-education 

community. Please answer 

each question to the best of 

your knowledge. Thank 

you!

(Full survey on next slide)

mailto:CPT@acs.org


Survey Questions (2024)
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These survey questions 

allow ACS to collect and 

report data specific to the 

chemistry higher education 

community. Please answer 

each question to the best of 

your knowledge. 

All responses will be 

reported in aggregate and 

are strictly confidential.

Thank you!



Placements 
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Current Academic Year = 2023-2024 AY. 

Please report data for Su23, F23, and Sp24

Total number of bachelor’s degrees is 

defined as any bachelor’s degrees awarded 

by the department and may include 

chemistry, biochemistry, or other majors in 

the chemical sciences.

Please report first placements only (i.e. 

where students first go after graduation).

This section was moved from the periodic 

report. Please report only those students 

that graduated in Su23, F23, and Sp24.



Placements (2)
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Demographic data are used by ACS to track and report on 

trends in chemistry undergraduate education.



Graduate Student Enrollment
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If you do not offer graduate degrees in 

chemistry, this page is not required.

Proceed to the next page by clicking “Save and Next.”



Faculty
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The form will pre-populate with all 

faculty listed on your last annual report.

Please review all faculty listings and revise, 

add, or delete faculty as needed.

Once you have reviewed each entry, click 

this check box to confirm that all faculty 

listed are currently active and the data 

are correct.

Please review the instructions on how 

to classify faculty. 

This keeps the data collected consistent.

(More details on the next slide.)



Classifying Faculty
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Please use these definitions to 

classify faculty and NOT the 

institution designations or titles.

This keeps the data consistent 

across institutions.

If you have questions about how to 

classify faculty in specific cases, 

email CPT@acs.org.

NOTE: Adjuncts are TEMPORARY 

faculty, not part-time.

mailto:CPT@acs.org


Foundation Courses
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The form will pre-populate with all 

foundation courses listed on your last 

annual report.

Please review all course listings and revise, add, 

or delete courses as needed.

Once you have reviewed each entry, click 

this check box to confirm that all 

foundation courses were taught in the 

2023-2024 AY. 



In-Depth and Research Courses
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The form will pre-populate with all in-

depth and research courses listed in 

your last annual report.

Please review all course listings and 

revise, add, or delete courses as needed.

Once you have reviewed each entry, click 

this check box to confirm that all in-depth 

and research courses were taught in the 

2023-2024 academic year. 



Classifying Courses
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Please delete any courses that 

were not taught during the 2023-

2024 academic year.

If you have questions about 

classifying courses, email 

CPT@acs.org.

mailto:CPT@acs.org


Summary and Disclaimer
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The last page of the report 

shows a summary of the 

responses you entered.

Please read through the 

document and confirm that 

your entries are correct.



Submitting the Annual Report
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To submit the report, you must check 

the disclaimer at the bottom of the 

summary page. 

Once checked, the “Submit” button 

will become available:

You must click SUBMIT to complete the annual report. 

You will receive a confirmation email when the report 

has been completely submitted.

Ensure you’ve clicked SUBMIT and not Save and Exit. 

Please email CPT@acs.org with any questions.

mailto:CPT@acs.org
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If the Report does not Submit

• If the form does not submit fully, there may be errors in one or more fields. 

• A red error box may appear. You may need to scroll up to see it.

• Missing fields will be indicated in red.

• You will receive email confirmation when the report is submitted. 

– If you or your chair have not received this email, contact us to troubleshoot and ensure 

the report is saved properly.

17



The ACS Approval Program 
team is here to support you.

If you run into technical trouble, have further questions, or want to 

discuss data specific to your institution, email us at CPT@acs.org. 
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