
THE PREPARATION AND AMENDMENT 
OF INTERNATIONAL CHEMICAL SCIENCES 

CHAPTER BYLAWS* 
 
INTRODUCTION 
 
In order to assist International Chemical Sciences Chapters and to avoid complications and delays in 
the amendment of bylaws, this document has been prepared by the Council Committee on 
Constitution and Bylaws (hereinafter referred to as C&B) in consultation with the Joint Board–
Council Committee on International Activities (hereinafter referred to as IAC). 
 
A new International Chemical Sciences Chapter operates under charter bylaws prepared by the 
Council of the SOCIETY. These remain the bylaws except to the extent that they may subsequently 
be amended to reflect local needs and desires. 
 
Additionally, bylaws or parts of bylaws that are required by the SOCIETY’s Charter, Constitution, 
and Bylaws and by the Internal Revenue Service cannot be temporarily suspended. Other bylaws 
may be suspended if the bylaws state specifically which ones and under what circumstances. 
 
It is important to recognize that no provision of the bylaws of a Chapter may be in conflict with the 
Charter, Constitution, or Bylaws of the SOCIETY.** The model document that follows is intended to 
reduce the possibility of such conflicts, as well as to assist in the development of complete and 
unambiguous sets of bylaws. 
 
 
THE AMENDMENT PROCESS 
 
INITIAL ACTION REQUIRED BY CHAPTERS 
 
1. Obtain an electronic version of the certified Chapter’s bylaws from the ACS Secretary’s office 

(bylaws@acs.org). 
 
2. Identify desired change(s). The proposed change(s) is (are) normally discussed at an Executive 

Committee meeting and/or a Chapter meeting. The proposed change(s) may originate by petition 
from members as permitted by the Chapter bylaws. 

 
3. Review the Chapter’s Articles of Incorporation, if applicable, to determine whether the proposed 

changes are compatible with them. Refer to the American Chemical Society Incorporation of the 
Society’s Divisions, Local Sections, or International Chemical Sciences Chapters. 

 

                                                      
*Effective June 30, 2009. Approved by the Committee on Constitution and Bylaws, in collaboration with 
the Committee on International Activities. 
 
** The ACS Governing Documents (Bulletin 5), containing the Charter, Constitution, Bylaws, and 
Regulations of the American Chemical Society is searchable and updated as needed  at 
http://www.acs.org/bulletin5, or you can obtain a hard copy from C&B (bylaws@acs.org). See 
Constitution Article XIV and Bylaw IX for information on International Chapters. 
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4. Prepare concise, unambiguous language for the amendment. Generally this would be done by a 
Chapter bylaws committee. 

 
5. Review the SOCIETY’s Charter, Constitution, and Bylaws to determine whether the proposed 

change is compatible with all of these. Amendments must be compatible with the SOCIETY 
documents. 

 
6. Review the Chapter bylaws. A conflict with another section of the bylaws may be resolved either 

by rewriting the proposed amendment or by amending both portions of the bylaws. 
 
7. Seek preliminary approval of the proposed change by the Executive Committee of the Chapter. 
 

If a proposed amendment is not approved by the Executive Committee, it must nevertheless be 
brought to the membership for a vote if it is proposed by a petition from the members that 
satisfies bylaw requirements. Whether a proposed amendment is approved by the Executive 
Committee or is supported by petition, the subsequent steps in the amendment process are the 
same. 

 
8. Submit the proposed amendment(s) to C&B for preliminary review (bylaws@acs.org). 
 
 Chapters are not required to seek preliminary review for proposed bylaw changes but are 

strongly encouraged to do so. Otherwise, there may be undesirable delay, expense, and 
inconvenience if an amendment approved by the voters without prior examination by C&B is 
subsequently found to be flawed and is not approved by the Committee. 

 
 The proposed amendment(s) should be sent to the Executive Director of the SOCIETY through 

C&B at bylaws@acs.org. Both the existing and proposed language should be identified, and an 
explanation of the proposed change(s) should be included. The convention for identifying 
changes is to use bold and underline for additions and strike through for deletions; use of Track 
Changes is acceptable and encouraged. 

 
KEY STEP  
 
The Chapter should consider appointing one member to be responsible for all communication 
with the SOCIETY. This member should be willing to commit to a time frame of at least one, 
and possibly two years, to ensure that the amendment process is completed according to the 
bylaws. 
 
ACTION STEP TO BE TAKEN BY C&B: 
 
C&B will review the amendment(s) to determine compatibility with the SOCIETY’s Charter, 
Constitution, and Bylaws and with the rest of the Chapter’s bylaws. The proposed changes and the 
complete bylaws also will be examined with respect to consistency of format, correct use of 
terminology, clarity, and sufficiency for conducting Chapter business. Modifications of the 
amendment(s) and/or changes in the bylaws may be required or suggested by C&B following the 
review. C&B will issue its report to the Chapter officers for further action by the Chapter. 
 
C&B’s review process typically takes about three months. 
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KEY FINAL STEPS BY CHAPTERS TO OBTAIN CERTIFICATION OF PROPOSED 
AMENDMENT(S) 
 

Follow up on C&B’s report as soon as possible (steps 9 through 11) with a vote by the 
members on the final version of the amendment(s) to the Chapter’s bylaws. 

 
9. Announce the proposed amendment(s), as revised, to the members. 
 
10. Vote on the amendment(s). This vote by the members is done in accordance with the Chapter 

bylaw requirements for the announcement of proposed amendment(s) and for the adoption 
process. 

 
11. For final approval, send the following required information through the Executive Director to 

C&B, acting for the Council (bylaws@acs.org): 
 

• The current bylaws marked to show what was voted on by your members: additions bold and 
underlined and deletions crossed out; use of Track Changes is acceptable; 

• A copy of the information supplied to the members; 
• The dates of announcement and balloting; 
• The final vote results in accordance with your bylaws (e.g. “majority”, “two-thirds”, etc.); 

and 
• Certification by the Chair or Secretary of the Chapter that all bylaw requirements for voting 

on amendments have been followed. 
 
NOTE: Amendments to the bylaws of Chapters do not take effect until they have been given 
final approval by C&B, acting for the Council. 
 
 
GENERAL INFORMATION 
 
Consistency and Completeness 
 
It is not required that the Model for the Preparation of Bylaws for a Chemical Sciences Chapter be 
rigidly followed in every respect. For example, the order of topics could be varied or the names given 
to committees might differ. However, the Chapter bylaws must be in English. In addition, the titles of 
officers should conform to those specified in the Constitution and Bylaws of the SOCIETY. If the 
Chapter is incorporated and the legal requirements of incorporation instead dictate that other officer 
titles be use, the Chapter’s bylaws must specify how the two sets of officer titles are related. 
 
Some Chapters prefer to make their bylaws concise, while others prefer to develop them in great 
detail. The former approach is made easier if the group prepares an operations manual or similar 
reference that documents the responsibilities of officers and committees, specific procedures, and 
other details of the Chapter’s operations. These can be modified when desired by action of the 
Executive Committee (or equivalent body) without going through the more cumbersome process of 
bylaw amendment. Most Chapters strive to find a happy medium between the extremes of an 
unwieldy set of bylaws or a set so brief as to afford little help in the operation of the Chapter. 
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Terminology 
In the writing of governing documents that have legal implications, it is important that terminology 
be used consistently, correctly, and unambiguously. The following are examples of terms that 
frequently require clarification in the preparation of bylaw documents. 
 
The terms MEMBER, STUDENT MEMBER, and member, in particular, are sometimes used 
incorrectly. MEMBER and STUDENT MEMBER refer to individuals who have met different 
criteria for admission to the SOCIETY and have somewhat different membership privileges and 
constraints. These are outlined in the SOCIETY’s Bylaw I. Bylaw provisions that are specifically 
directed to only one of these groups should refer to MEMBERS or STUDENT MEMBERS, as 
appropriate. Sections that apply equally to both groups should use the term members (all lower 
case). 
 
When reference is made to membership in connection with status relative to a committee or any 
group other than the SOCIETY, the term member is used. 
 
Capitalization 
Bylaw references to the AMERICAN CHEMICAL SOCIETY in which the single word SOCIETY is 
used should show it entirely in capital letters. 
 
The words Constitution and Bylaws, with initial capital letters, should be used exclusively where 
reference is made to the governing documents of the SOCIETY. The term bylaws, without 
capitalization, should be used exclusively where reference is made to Chapter bylaws. 
 
The first letter of the term Chapter should also be capitalized. 
 
Where there is reference to specific committees (e.g., Executive Committee) or officers (e.g., 
Secretary), or other titled individuals (e.g., Vice-Chair), the terms should have initial capital letters. 
General references to committees or officers should not be capitalized. 
 
Reference to SOCIETY Documents 
It is preferable to avoid specific references to SOCIETY documents to reduce the need for 
amendments if those documents are changed. Where references are included, they should be 
consistent with the outline format used in the current version of the SOCIETY’s documents. Either 
the entire passage should be quoted or simple reference should be made to the appropriate major 
section. Otherwise, errors may occur because of failure to incorporate necessary limitations provided 
in the SOCIETY’s Constitution or Bylaws. This procedure will also reduce the need for amendments 
caused by changes in the SOCIETY documents. Article II of the Constitution (Objects) and Bylaw 
IX, Sec. 8 (Dissolution of Chapters) may constitute exceptions. 
 
Resources for Chapters Preparing Bylaws 
Chapters are invited to refer any questions concerning their bylaws to C&B at bylaws@acs.org. 
Open meetings of C&B are held at each national meeting of the SOCIETY and provide additional 
opportunities for consultation concerning bylaws. IAC also will be glad to answer questions about 
the likely effects of proposed bylaw provisions. Individuals wishing to amend Chapter bylaws should 
be certain that they have the latest copy of their bylaws that has been certified by the Secretary of the 
Council. This copy may be obtained from the Staff Liaison to C&B (bylaws@acs.org). 
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MODEL FOR THE PREPARATION OF BYLAWS 
FOR AN INTERNATIONAL CHEMICAL SCIENCES CHAPTER 

 
 

BYLAWS OF THE 
_____________ 

INTERNATIONAL CHEMICAL SCIENCES CHAPTER 
of the 

AMERICAN CHEMICAL SOCIETY 
 
 
 

BYLAW I** 
Name 

 
This organization shall be known as the [insert Chapter name] International Chemical Sciences 
Chapter, hereinafter referred to as the “Chapter” of the AMERICAN CHEMICAL SOCIETY, 
hereinafter referred to as the “SOCIETY.” 
 
 

BYLAW II 
Objects 

 
Section 1. The objects of the Chapter shall be those of the SOCIETY as stated in the Charter and 
Constitution of the SOCIETY. 
 
Section 2. Nothing in these bylaws shall be inconsistent with the Charter, Constitution, and Bylaws 
of the SOCIETY. 
 

COMMENT: The basic objects of the Chapter must be identical to those of the parent 
SOCIETY. The Chapter may wish to include or paraphrase all or parts of Article II of the 
Constitution of the SOCIETY or to add statements appropriate to the particular wishes of the 
Chapter. In the latter case, however, great care should be taken to avoid any statement that 
might jeopardize the position of the Chapter or of the SOCIETY as a tax-exempt, nonprofit, 
educational, and scientific organization under Section 501(c)(3) of the Internal Revenue Code of 
1954 as amended. 

 
BYLAW III 

Territory 
 
The territory of the Chapter shall be that assigned to it by the SOCIETY. 
 

The name (see BYLAW I above) and territory of the Chapter are established by Council action. 
While the Chapter will know at all times the extent of its territory, a definition should not be 
included in the Chapter’s bylaws since subsequent changes would require Council action to 
correct the bylaws. 
 

                                                      
**Bylaw identification corresponds to that used in the charter bylaws. 
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The Chapter may designate a headquarters city, although this is not required. The headquarters 
city need not correspond to that in which the Chapter Secretary or any other officer resides and 
is not changed when officers change or move. 
 
The name or territory of a Chapter can be changed only through the following procedure: 
 
1. The Chapter votes to ask the Council of the SOCIETY to authorize a change in name or 

territory. 
2. The Chapter action, with an explanation of the reasons for it, is submitted to the Secretary 

of the Council through the Executive Director of the SOCIETY with a request for Council 
approval of the change (bylaws@acs.org). This must be done at least 12 weeks prior to the 
national meeting at which action by the Council is desired. 

3. IAC considers the request and makes its recommendation prior to Council action. 
4. The requested change(s) becomes effective only after Council approval. Appropriate 

changes in the Chapter’s bylaws are then made by C&B as editorial changes. 
 
 

BYLAW IV 
Members 

 
A Chapter’s membership is composed of MEMBERS and STUDENT MEMBERS of the SOCIETY 
residing within the territory of the Chapter. 
 
Section 2. MEMBERS and STUDENT MEMBERS shall have such rights and privileges as are 
accorded them by the Constitution and Bylaws of the SOCIETY. 
 
 

BYLAW V 
Organization 

 
Section l. The officers of the Chapter shall be MEMBERS of the SOCIETY and shall consist of [list 
officers of the Chapter]. 
 
Section 2.  

 
a. The duties of the Chair shall be [list duties of Chair]. 
 
b. The duties of the Chair-Elect (Vice-Chair) shall be [list duties of Chair-Elect and/or 

Vice-Chair]. 
 

c. The duties of the Secretary shall be [list duties of Secretary]. 
 

d. The duties of the Treasurer shall be [list duties of Treasurer]. 
 

e. The duties of [title of additional officer(s)] shall be [list duties of additional officer(s)]. 
 

COMMENT: The following are other examples of statements that may be used in this section. 
As noted earlier, Chapters may also choose to use an operations manual or similar procedures 
document for many details, rather than including them in the bylaws, to facilitate updates. 
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a. It shall be the duty of the Chair to preside at meetings of the Executive Committee, to 
carry into effect the decisions and recommendations of that Committee, to preside at 
business meetings of the Chapter, to appoint all committees, and to carry out all those 
duties required by the Constitution and Bylaws of the SOCIETY. In the absence of the 
Chair, the duties of the office shall devolve upon the Chair-Elect. 

 
b. It shall be the duty of the Secretary to keep a record of the proceedings of the Chapter 

and of the Executive Committee, to maintain a list of members to send to members such 
notices as the business of the Chapter may require, to submit a report to the Chapter at its 
annual meeting, and to carry out the duties required by the Constitution and Bylaws of 
the SOCIETY. 

 
c. The Treasurer shall be in charge of the funds of the Chapter, shall collect dues and other 

revenues, shall make all disbursements subject to the approval of the Executive 
Committee, shall submit a financial report to the Chapter at its annual meeting, and shall 
carry out all those duties required by the Constitution and Bylaws of the SOCIETY. 

 
COMMENT: The SOCIETY requires that the Chapter have as officers a Chair, a Chair-Elect 
and/or a Vice-Chair, a Secretary, and a Treasurer. It may have such other officers as it wishes 
to specify in its bylaws. A separate office of Treasurer may be established, or the Secretary may 
be designated as Secretary-Treasurer. A Chapter may have both a Chair-Elect and a Vice-
Chair. All officers must be elected. 
 
Each Chapter is urged to establish an Executive Committee. The size and composition of the 
Executive Committee can be whatever the Chapter desires. Thus, committee chairs and elected 
members-at-large may be included or may be excluded. The Chapter bylaws must specify the 
members of the Executive Committee and how each becomes a member. 

 
 

BYLAW VI 
Manner of Election and Terms of Office 

 
COMMENT: Election procedures can be varied within wide limits to suit the Chapter’s 
circumstances. The Chapter bylaws should outline quite precisely the procedures to be 
followed, including an exact timetable for nominations and elections. The procedures 
established should be followed rigorously. 
 
NOTE: in accordance with SOCIETY Bylaw V, Section 11, c, balloting procedures should meet 
the requirements of (1) fair balloting that is open to all eligible members, (2) anonymity, (3) 
protection against fraudulent balloting, (4) ballot archiving, and (5) the timely reporting and archiving 
of balloting results. 
 
Terms of office may begin at whatever time is convenient to the Chapter. Terms beginning 
January 1 have certain advantages. For example, Chapter annual reports must be submitted on 
a calendar-year basis. In addition, the lengths of terms may differ. The terms of the Chair, 
Chair-Elect or Vice Chair, Secretary, and Treasurer shall be at least one year. 
 
Balloting procedures for all offices that increase the extent of membership participation in the 
election are recommended. The bylaws should specify the deadline for distributing ballots and 
for their return. In order to validate ballots, a procedure such as that described in SOCIETY 
Bylaw V is recommended. It is recommended that at least four weeks be provided between the 
date of distributing the ballots and the deadline for their return. 
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The schedule for nominations and elections should allow sufficient time for nominations by 
members after the report of the Nominating Committee. Chapters may require a suitable 
number of seconds to nominations from the floor or a specific number of signers to nominations 
by petition. It is wise to require that the proposed candidates agree in advance to serve if 
elected. 

 
BYLAW VII 

Recall of Elected Officials 
 

COMMENT: Any Chapter elected official (Officers or elected Executive Committee Members) 
may be recalled for neglect of duties or conduct injurious to the SOCIETY.  
 

Some Criteria 
 
1. The recall process must guarantee the rights of the official being removed through a due 

process procedure. 
 
2. The elected official being recalled must have the right to address and to answer any 

charges to the body empowered to remove the official from office. 
 
3. A minimum of fourteen days must elapse between the filing of the charges and the vote 

to remove an official from office. 
 
4. If the Executive Committee is used to remove an official, at least a two-thirds (2/3) vote of 

all of the remaining members of the Executive Committee is required to remove an official 
from office. 

 
5. If a recall election involving the voting membership is used to remove an official, the 

election must be accomplished in a manner consistent with the original election and with 
the Chapter bylaws. At least a simple majority of the members voting is required to 
remove an official from office, although it may be wise to use a super majority. 

 
C&B recognizes that there are vast differences between the various Chapters and that there 
are many practical, expedient, economical, and fair procedures that meet the above recall 
requirements. Each Chapter is encouraged to develop a workable recall bylaw that addresses 
its particular organizational needs. 
 
The following model language has been developed by C&B. 

 
Section 1. The elected officials of the Chapter (Officers or elected Executive Committee Members) 
are subject to recall for neglect of duties or conduct injurious to the SOCIETY. 
 
Section 2. The recall of an official shall be initiated when a signed petition, indicating in writing 
the specific charges and reasonable substantiating evidence is submitted to the Chair from at least 
five voting members of the Chapter. In the event the Chair is the official in question, the Vice-
Chair or Chair-Elect shall receive the petition and shall assume the duties of the Office of Chair 
with respect to this issue until the issue is resolved. 
 
Section 3. The Chair shall, without delay, determine that the petitioners are aware of the gravity of 
their actions and the procedures to be followed. The Chair shall seek an alternate resolution to the 
problem and a withdrawal of the petition at this time. In the absence of a resolution to the problem, 
the Chair shall present the issue to the Executive Committee as a new business item at the next 
Executive Committee meeting. 
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a. The Executive Committee shall promptly continue the recall process or dismiss the petition 

as ill-founded or find an alternative solution to the problem. The Chair shall promptly 
inform the petitioners and the official of the decision of the Executive Committee. 

 
b. If the proceedings continue, the Chair shall assign the duties of the official to another 

qualified member of the Chapter until the issue is resolved. 
 
c. If the proceedings continue, the official shall be offered an opportunity to answer the 

allegations in the petition before the Executive Committee. 
 

Every reasonable effort shall be made to contact the official throughout this procedure. 
That effort shall include a registered letter to the last known address on the official 
SOCIETY membership rolls. Upon notification, the official shall have thirty days to make 
a written response to the allegations. The Executive Committee shall decide whether to 
proceed after studying the official’s response. The Chair shall inform the official and the 
petitioners of the decision of the Executive Committee. 
 
If no contact with the official can be made after a reasonable effort, the Executive 
Committee may remove the official in question with a two-thirds (2/3) vote of the 
remaining members. 

 
d. If the proceedings continue, the official shall choose one of the following options: 

 
(1) The official may resign. 
 
(2) The official may request a recall vote in the same manner as the original election, 

which must be consistent with the Chapter bylaws. The voting membership shall be 
informed, through brief written statements prepared by the Executive Committee and 
the official, of the issues involved with the recall vote. Both statements shall be given 
to the voting membership before the vote is taken. 

 
(3) The official may request a hearing and a recall vote by the remaining members of the 

Executive Committee. A two-thirds (2/3) vote of the remaining members of the 
Executive Committee shall be required to recall the official. 

 
(4) The official may choose not to respond and thus forfeit the position. 

 
Section 4. The vacancy provisions of these bylaws shall be used to fill a vacancy caused by a recall 
process. The membership of the Chapter and the Executive Director of the SOCIETY shall be 
informed of the results of the recall process and the replacement of the official. 
 
 

BYLAW VIII 
Duties of Officers and Executive Committee 

 
COMMENT: The Chapter may find it helpful to outline the major responsibilities of each officer 
and member of the Executive Committee or to refer to the Chapter’s job manual. (Sample job 
manuals are available in the -International Activities Office in Washington, DC.) Statements 
such as the following may be included: 
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Section 1. The duties of the officers shall be such as usually pertain to their offices, together with 
those required by the Constitution and Bylaws of the SOCIETY, and such other duties as may be 
assigned to them from time to time by the Executive Committee. 
 
Section 2. It shall be the duty of the Chair to preside at meetings of the Executive Committee, to 
carry into effect the decisions and recommendations of that Committee, to preside at business 
meetings of the Chapter, to appoint all committees, and to carry out all those duties required by the 
Constitution and Bylaws of the Society. 
 
Section 3. In the absence of the Chair, the duties of the office shall devolve upon the Chair-Elect 
(Vice-Chair). 
 
Section 4. The Secretary shall keep a record of the proceedings of the Chapter and of the Executive 
Committee, maintain a list of members, send notices of all meetings of the Chapter to members, and 
carry out the duties of that position as outlined in the Constitution and Bylaws of the SOCIETY and 
elsewhere in these bylaws. 

 
Section 5. The Treasurer shall have charge of the funds of the Chapter, keep an accurate record of all 
receipts and disbursements, receive dues, and make those disbursements approved by the Executive 
Committee. The Treasurer shall render an account of all transactions and of the financial condition of 
the Chapter to the Executive Committee at times set by the Committee and shall submit such reports 
as are required by the Constitution and Bylaws of the SOCIETY. The Treasurer shall furnish to the 
Chapter such bond as may be required by the Executive Committee to guarantee the faithful 
performance of the above duties, the expense of the bond to be borne by the Chapter. 
 

COMMENT: The bylaws should provide a mechanism for annual audits of the records of the 
Treasurer. 

 
 

BYLAW IX 
Committees 

 
COMMENT: The Chapter may wish to specify some standing committees and to provide for the 
appointment of other committees. The method for selection of the chair and members of each 
committee should be specified. The duties or functions of each standing committee may be 
outlined. 
 
The following are examples of committees often included. Experience has shown the wisdom, 
however, of limiting the number of committees identified in the Chapter bylaws and of providing 
for the appointment of others by the Chair as ad hoc committees. 

 
a. Auditing 
b. Awards 
c. Budget 
d. Bylaws 
e. Education 
f. Employment 
g. Finance 
h. Hospitality 
i. Investment 
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j. Long-Range Planning 
k. Membership 
l. Nominating 
m. Professional Relations 
n. Program 
o. Public Relations 
p. Publications 
q. Publicity 
r. Safety 
s. Social 

 
The Chair-Elect frequently is ex officio Chair of the Program Committee since, as Chair, he or 
she will preside over the next year’s meetings. 

 
 

BYLAW X 
Meetings 

 
The Chapter may wish to specify the minimum number of regular meetings each year, and 
perhaps the normal meeting dates. The dates of meetings should be determined with due 
regard to the annual election procedures and the deadline for reporting of election results (See 
notes on Bylaw VI.). Exceptions to regular meeting dates should be permitted at the discretion 
of the Executive Committee. 
 
The Chapter may also choose to require that its Executive Committee meet at regular intervals 
(perhaps monthly) throughout the year to ensure proper attention to Chapter affairs. 
 
A quorum for a Chapter business meeting may be defined in any way the Chapter desires, but it 
must be defined in the bylaws. A quorum requirement exceeding 5 percent may be undesirable 
for very large Chapters. 

 
 

BYLAW XI 
Political Activity; SOCIETY’s Interests; Open Activities 

 
The Chapter bylaws must contain a statement as follows: 

 
The Chapter and the officers as representatives of the Chapter shall: 
 

a. not engage in political activity, including lobbying; 
 
b. avoid any activities that may adversely affect the interests and/or public or professional 

image of the SOCIETY; and 
 
c. assure that all activities of the Chapter are open to all members of the SOCIETY. 

 
 

BYLAW XII 
Finances 
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The Chapter may wish to assess annual Chapter dues for members. Chapters will find this a 
source of needed funds. The required payment of dues provides for basic membership 
privileges, which include the right to notice of business and professional meetings of the 
Chapter, the right to attendance at same, the right to vote, and the right to hold, when otherwise 
eligible, any elective or appointive position in the Chapter. 
 
SOCIETY Bylaw IX, Sec. 8, a, requires that the Chapter bylaws require that “The Chapter shall 
not incur any debts, obligations or liabilities that could become binding upon the SOCIETY.” 

 
BYLAW XIII 
Amendments 

 
Amendment procedures may be varied within certain limits to suit the convenience of the 
Chapter. For example, an amendment may be adopted by vote of the membership at a meeting 
of the Chapter. Alternatively, to increase participation, a ballot distributed to all members may 
be specified. 
In any scheme, however, certain principles should be adhered to: 
 
1. In view of the paramount importance of bylaws, their amendment should not be a facile 

procedure, subject to manipulation by a few. 
 
2. The Executive Committee should not have veto power over a proposed amendment. 
 
3. Immediately after an amendment is adopted by the Chapter, it must be transmitted to the 

Executive Director of the SOCIETY for action by Council. No amendment is effective prior to 
approval by the Committee on Constitution and Bylaws, acting for the Council. 

 
The Chapter should review its bylaws periodically for conformity with current policies and 
procedures and with SOCIETY requirements. One excellent way of doing this is to establish a 
standing committee on bylaws, from which an annual report is required. When doing this, it 
should be certain to have in hand the latest certified copy of the bylaws, which can be obtained 
from the staff liaison to the Committee on Constitution and Bylaws or from the Office of the 
Executive Director. 

 
 

BYLAW XIV 
Dissolution of the Chapter 

 
Provision for disposal of Chapter assets in the event of dissolution is required by the U.S. 
Internal Revenue Service to maintain the tax-exempt status of the Chapter and the SOCIETY. 
 
SOCIETY Bylaw IX, Sec. 8, b sets specific requirements for Chapter bylaws: 

 
Upon the dissolution of the Chapter, any assets of the Chapter remaining thereafter shall be conveyed 
to such organization then existent, within or without the territory of the Chapter, as is dedicated to 
the perpetuation of objects similar to those of the AMERICAN CHEMICAL SOCIETY, or to the 
AMERICAN CHEMICAL SOCIETY, so long as whichever organization is selected by the 
governing body of the International Chemical Sciences Chapter at the time of dissolution shall be 
exempt under Section 501(c)(3) of the United States Internal Revenue Code of 1954 as amended or 
under such successor provision of the Code as may be in effect at the time of the Chapter’s 
dissolution.. 
 

The Chapter should contact IAC prior to any disbursement of restricted funds. 
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ADDITIONAL BYLAWS 
 

The Chapter will find from time to time that additional bylaws should be added to meet special 
needs. Listed below are suggestions concerning some of the more common of these needs. 
Reference should also be made to the SOCIETY Constitution, Article XIV and to SOCIETY 
Bylaw IX, which outline broadly the privileges and responsibilities delegated to Chapters by the 
SOCIETY. Chapters are also urged to consult with C&B whenever non-routine bylaw 
amendments are considered. This Committee holds open meetings at all spring and fall 
meetings of the SOCIETY at times announced in the preliminary and/or final program in 
Chemical and Engineering News. Questions can also be referred to the Committee by mail 
through the Executive Director of the SOCIETY. 

 
 

Parliamentary Authority 
 

Although it is not mandatory, it is desirable to include a bylaw identifying the latest edition of 
Robert’s Rules of Order Newly Revised as the authority for resolution of procedural matters 
during business meetings. Since it is sometimes useful to call business meetings to deal with 
single issues, reference to Robert’s Rules of Order Newly Revised would normally be for the 
purpose of proper handling of motions rather than for establishment of an inflexible order of 
business. 
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