AN EXPLANATION OF TRAVEL EXPENSES

	REIMBURSABLE EXPENSES
	NON-REIMBURSABLE EXPENSES

	Hotel Accommodations*
· You will be reimbursed for accommodations for up to four nights hotel stay beginning the Saturday before the national meeting until the Wednesday after the banquet, unless your awards address is scheduled later in the week.
(Note: please visit your award webpage here for the maximum amount that is reimbursable.)
	Spouse or Guest Expenses

· Travel expenses of a spouse or guest who attend the national meeting and awards ceremony are not reimbursable.

· Guest of registrants (spouses, family members, or persons with no affiliation with the chemical enterprise) attending the ACS meeting must provide their information on the registering attendee’s registration form.  

	Airfare or Rail (Coach Only)*
· When traveling by air or rail, arrangements must be made in coach (or economy) class for domestic and international destinations.  If you travel by first or business class, ACS will only pay the amount of a coach fare. All travel arrangements must be made 30 days prior to the national meeting.
	Parking, Highway, and Bridge Tolls

· ACS will not reimburse for parking, highway, and bridge tolls if you are traveling by air or rail (except to and from your regional airport).

	Personal Auto

· If you choose to travel by automobile (personal or rental*) ACS will reimburse you for the standard mileage business rate, 54.5 cents per mile up to the cost of a coach airline ticket.  You will be reimbursed for parking, highway, and bridge tolls.   (See Rental Cars).
	Rental Cars

· ACS will not reimburse for a rental car if you are traveling by air or rail.  

	Complimentary Banquet Tickets

· ACS will provide two complimentary tickets for you and one guest.  Should you wish to purchase additional tickets, you can do so when you register for the meeting. 
	Entertainment 

· ACS will not reimburse for movies, video rental and group meals.  

· ACS will not reimburse for the on-site registration fee.  You will only be reimbursed for the advanced rate.

· You will not be reimbursed for social events and tour tickets.

	National Meeting Registration 

· Recipients of the ACS National Awards should register for the national meeting in advance. You will only receive complimentary registration if you use the ACS registration link on the National Award Recipient webpage www.acs.org/nationalawards.
· You will only be reimbursed for the pre-registration fee if you register after the deadline. (See Entertainment and Other Expenses)
	Cleaning, Laundry, and Valet

· ACS will not reimburse for dry cleaning, laundry or valet services.

	Meals* 
· ACS will reimburse you up to $75 per day for meals with receipts.  Tips should be included in the cost of the meal. (See Entertainment)
	Other Expenses

· Book of Abstracts

· Health Club/Exercise Fees

· Faxes, postage, and photocopying, etc.

· Amenities (e.g. sauna, manicures, pedicures, facials, green fees, etc.)

	Telephone Charges

· Reasonable actual costs for long distance calls will be allowed (max. calls – one per day)
	· 

	Other Expenses*
· Currency Exchange (if business related)

· You will be reimbursed up to $100 for the rental or purchase of formalwear for the event.
	


*Must provide receipts for all expenses.

The amount of your reimbursable expenses must not exceed the amount your sponsor has agreed to reimburse for travel expenses.  Please visit your National Award’s website for the maximum amount reimbursable www.acs.org/nationalawards. If expenses exceed the amount reimbursable by the sponsor, you may use your personal prize check, which you will receive in February to offset these expenses. 
